PHILANTHROPY FOR SOCIAL JUSTICE & PEACE
NETWORK COORDINATOR

Closing Date: 15 September 2011

Please fill out this form by clicking on the gray boxes to enter information.  Send it along with your resume/CV and cover letter to lguinee@interactioninstitute.org.  Feel free to answer the questions in a separate word document if you prefer.
Section 1: PERSONAL DETAILS

	The Working Group on Philanthropy for Social Justice and Peace welcomes applications for the Network Coordinator position regardless of gender, marital or family status, religious belief or political opinion, disability, race or ethnic origin, nationality, sexual orientation or age.

POSITION APPLIED FOR: Network Coordinator

	Surname:      
Forenames:      
Address:     
Address 2:      
City:                     State/Province:         Country:        

ZiP/Postal Code:      
Telephone (work):        (home)         (mobile)      
Email:        Skype Address:      

	Membership in Professional Organisations, Networks and Institutions:

     


Section 2: JOB-RELATED CRITERIA
	Please use this section to provide evidence of how your skills, knowledge, experience and/or qualifications meet the requirements of this post – preferably by giving examples.  NB:  Only applicants who meet the essential criteria will be shortlisted.  Please use continuation sheets if necessary.  Please refer to the person specification when completing this form.

	1. An in-depth knowledge and understanding of social justice both as a framework for action and as a principled approach to philanthropy

     

	2. A thorough understanding of the principles and practices of philanthropy and philanthropic organisations

     

	3. An in-depth knowledge of community organizing and the operation of networks and network approaches to organizing

     

	4. Awareness of contemporary social, economic, environmental and political issues

     

	5. Proven ability to raise funds, manage a project budget and prepare financial reports

     

	6. The ability to communicate effectively, both orally and in writing

     

	7. The proven ability to undertake network animation work

     

	8. The ability to work collectively and effectively with other staff and a decision-making body who will direct the work

     

	9. The ability to provide support and facilitation to network members on issues related to Philanthropy for Social Justice and Peace

     

	10. Ability to demonstrate administrative ability in the management of an office

     

	11. The experience of working on either an international or multi-country/cultural basis, especially in the Global South

     

	12. A thorough understanding of the principles and practices of philanthropy and philanthropic organisations

     

	Desirable Criteria

	13. The ability to manage a project budget and to prepare financial reports

     

	14. The ability to communicate in Spanish and/or French

     

	15. Experience coordinating convenings

     

	16. A degree or other completed third level educational qualification in a relevant discipline

     

	17. The experience of working for a philanthropic Foundation

     


Section 3: WORK-RELATED CIRCUMSTANCES: ESSENTIAL REQUIREMENTS
	1. This position will be a full time consultancy and the person/s appointed will be expected to adopt a flexible attitude to working hours.  While this is a full time consultancy, the hours will be planned over Monday to Sunday to meet the needs of the job as it will entail early morning, evening and weekend meetings and/or unsocial working hours.

Are you able to meet the flexibility requirements of this post?

                                            Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 


	2. Flexibility in relation to travel.  A requirement to work away from the job base, to attend meetings in the evenings and/or weekends, is essential.  Can you comply with this?
                                            Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 



Section 4: REFERENCES

	Please provide details of two references familiar with your work, one of which should be your current or most recent employer.

	1. Name:      
Address:      
Telephone number(s)      
Email address:      

	2. Name:      
Address:      
Telephone number(s)      
Email address:      


I certify that all information given is correct.  I understand that any false information given may result in any position offer being withdrawn.

Signed: ____________________________________
 Date:________________

